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Sample Record Book Rubric
Record Book Evaluation Form ! Mamber Mame: _J E U'! 18 Qlﬂ!i:k

{Fir Evakesion Use Only, Plasse Cinse)
Club or County Evaluation Project: Hﬁrﬂ&

Rubric Directions: There are essentially four components to evaluating Becord Books (1) the Cowver Page, (2] the Resume, (3)
the Cower Letter, and {4) the Supporting Documentation. Each has specific sections to be evaluated. Please review each
section and cirche any requirement in that section §F i i rob included in the record book, Apply points accordingly,

Excellent {5 Polmts) = If section is complete, 4-H record book
receives 5 points.,

Good [3-4 Points] — If one or two items listed on the form are
rmissing, please circle item, 4-H record book receives 3-4 Points.
Fair [1-2 Points) = If more than two items are missing,_please circle
items, 4-H record beok recieves 1-2 Points,

"l cannot find this™ or comments = If you cannot find an ENTIRE
SECTION listed, please mark the last box with an “X"; You may alsa
use this space to make a comment on each section.

“I cannot
find this
section”

and/for

Comments
Mark with “x™
to indicate.

Fimally add all points tagether. Maximum amount of paints is 100,

EXCELLENT | 5 Points
GOOD |3- 4 Points
FAIR |1 -2 Points

Judging goal of record books is to celebrate and recognize
member's achisverment.

Record Book Cover Page

1.} Cowver Page includes: member name and photo; participation Lm'u__;_‘.
table; Dise and County Project applied for, 5

2.) Objective includes: objective written as a complete sentence; Mar{_ ﬁr'n_]f'j
rmatches project applied for; mrmc@w ‘% 3
3.) Education includes: correctly spelled sc name & address;
years in school as of October 1% of this year; graduation date

4.} Leadership includes: name of leadership rolefs; brief ' nﬂll_
description of duties; years in both 4-H and non-4-H activities. 5

5.} 4-H Projects include: projects listed that relate ta this award

and years enrolled. :
6.) School ﬁ-tnmmunlg include: lists significant activities such as Ma covriiivh I.*z
spl;:arts organizations, church, etc. and list years participated. LJ[ wﬁvm ns ,d
¥ | Achievements include: lists any awards; honors; and other

successes and year received. 5

oyl

L %5 k:d
First Pape Total Points fg' E.:} -+ 1 + } 35 3 3

B.] References include Mr_e_r-e?erences that directly relate to >

praject.

Continue Evaluation on Back
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Record Book Evaluation Form

Once you are finished adding all the points. Please make final
comments on Record Book here: ﬂl\l

M SSmH a Few VHMS but O¥En
You dvd & Good 300!

U

“I cannot
find this
section”
and/for

| Comments
Wark with "x"
to indicate.

EXCELLENT | 5 Points
GOOD | 3-4 Points

Cover Letter

9.) Address Line includes: correct return address; and correct
recipient address. ;

10.) Subject Line includes: complete and accurate information,
includes county award and disc applied for,

11.) Introduction Paragraph includes: 3 cr more reasons for
consideration; complete and accurate information.

12.) County & State Paragraphs include: 2 or more reasons for LI- {jhw HE!{O’
) L

S SV N

consideration; complete and accurate infofmation,

13.) Summary Paragraph includes: complete and accurate

summary aof what was learned this year in 4-H and in project. Fj
Includes haw member shared praject with others.

14.) Clasing includes: complete and accurate information. 6

Supporting Documentation

15.) Evidence of Goal Setting include: clear state of goal; why goal

was set; correct grammar,spelling.

16.) Financial Records include: clgarly dacumented record; ovan2ation

correctly documented money spent and earned from project. Q %'Nﬂg 1 %)

17.) Reflection includes: paragraph for both highlights and Hﬂh’[h 2
“lowlights during the project; paragraph that explains growth and Emm ¢ d

sharing of a project and paragraph that describes next years 5

improvements; correct grammar/spe(ling.

18.} Project Listin Listing Iﬂ‘h‘ﬂr All should ha prus:errl,. nma shnuld ha,

mlssing. + T 5

19 ertt-an & Visual Enmgnnmts m::Iude wm'ten 1|:|r|nted or

hand printed] & visual components (pictures, newspaper 6

:rpplngs, ce rhﬁl:m!s, tags, praphics) that illustrate experience.

20) Evidence of Effort include: overall netness; organization wiandetul!

style; thoughtfulness; and creativity, : 5
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2|Page

2|Page

An EEO/AA employer, Extension provides equal opportunities in employment and programming, including Title IX and American with Disabilities (ADA)
requirements. © 2004 by the Board of Regents of the University of Wisconsin System. Developed by the Wisconsin 4-H Office, 431 Lowell Hall, 610
Langdon St., Madison, W1 53703. The 4-H name and emblem are federally protected under Title 18 US Code 707.



